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HVAC/Mechanical Permit Application Requirements 

An HVAC/Mechanical permit is required for the installation of a new or modification of an existing HVAC/Mechanical 
unit and/or ductwork; Commercial Kitchen Hoods and Geothermal Heating and/or Cooling Units. If an addition, 
alteration, renovation, or any structural work is being performed a Building Permit would also be required. Upon 
completion of the Building Permit Application, you will be required to complete page 3 for HVAC. 

The Application must be completed in its entirety. If you are submitting a stand-alone application digital copy of plans, 
insurances and related documents are required at submission and must be uploaded with the application. 

The initial application fee for Commercial HVAC Permits: $65.00 
Plan Review Fee: $150.00 
___________________________________________________________________________ 

The following requirements apply to an application for the installation of Commercial Kitchen Hood & Exhaust 
systems which may or may not include a fire suppression system.  

All Commercial cooking and dishwashing equipment require a commercial kitchen exhaust hood to exhaust heat, 
steam, grease vapors, smoke, and products of combustion. Light-Duty cooking equipment (ovens, steam-jacketed 
kettles, pasta cookers, compartment steamers, and cheesemelters) and dishwashers may utilize Type II hoods which 
do not require integrated fire suppression systems. Electric light-duty cooking equipment and dishwashers may instead 
have the HVAC system designed to compensate for the exhaust of the additional heat and steam load created by the 
equipment. Gas-fired light-duty equipment always requires a hood. All other types of cooking equipment which fall 
under Medium-Duty, Heavy-Duty, or Extra-Heavy-Duty as defined in the TOC 2018 Mechanical Code require Type I 
exhaust hoods which must include an integrated fire suppression system.  

Description of Work - Description of work should indicate the number of Type I hoods with the length of each hood 
specified and should indicate the number of Type II hoods with the length of each hood specified. 

Site Plan & Key Plan – When not associated with a building permit application, a site plan indicating the location of 
the work, a roof plan that indicates all clearances from MUA intake to upblast exhaust, distance from roof edge to 
equipment for access, detail of anchorage of equipment to roof and/or exterior building and building key plan clearly 
showing the location of the hood within the premises must be provided.  

Mechanical System Drawings – Drawings for new Commercial Kitchen Type I Hoods, Exhaust Systems, and fire 
suppression systems for Type I systems must be provided for review and approval. The drawings must include a 
seal and original signature of a Maryland State licensed Professional Engineer or a Registered Architect and 
demonstrate compliance with the TOC 2018 Mechanical Code & NFPA 96 for the installation.  

Proof of filing with the TOC Fire Marshal – Type I hoods must be filed with the TOC Fire Marshal, and a receipt or 
other proof of filing with the Fire Marshal must be provided with the application. It is not required to file Type II Hoods 
with the Fire Marshall. 

Flood hazard areas- mechanical systems, equipment and appliances must be elevated above the elevation specified 
in the TOC Chapter 38. Exposure to water can damage most mechanical system components as well as cause serious 
appliance and equipment malfunctions. For example, the majority of appliance manufacturers require the replacement 
of safety controls or entire appliances that have been submerged in flood waters. See TOC Chapter 38. 

http://www.permits@oceancitymd.gov
https://codes.iccsafe.org/lookup/IMCComm2018P2_Ch15_PromICC_RefStdIBC_18/1485
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COMMON HVAC VIOLATIONS 

Residential HVAC new installation & retrofit 
• FEMA platforms are required to be provided and meet height, anchorage, and setbacks. 

Please see TOC FEMA detail and zone areas.
• Non-corrosive clip and fasteners shall be attached to unit and platform.
• Locking ports shall be provided on refrigerant lines within the public access.
• Refrigerant lines insulation shall have UV resistant protection.
• Disconnects for units shall be readily accessible and not permitted behind unit.
• Multiple units and disconnects installed on roof or at a designated area shall be permanently 

identified.
• Manufacturers installation instructions shall be on site at time of inspection.
• Access shall be provided to perform inspection, i.e., roof access, ladders on site, and access 

to crawlspace.
• Verify over current protection on nameplate of equipment in panel.
• All firestopping and fireblocking completed at Final inspection.
• Hurricane pads are required on roofs for anchorage of equipment to meet 128mph wind 

loads.
• New and retrofit installations are permitted in crawlspaces in AE5 Zone.
• Condensate discharge is not permitted to discharge in crawl space.  Condensate shall be 

conveyed to an approved place of disposal, i.e., downspout, storm drainage, french drains, or 
simply into the yard.

• All refrigerant lines located under crawl space shall be supported and secured to the 
structure.

• TOC Blower test form shall be completed and uploaded to permits@oceancitymd.gov
• Attic passageway required to have a luminaire controlled by a switch and receptacle.
• Receptacle required for service of equipment within 25 feet of equipment.
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